
 

 

Director of Children’s Ministry 

 

Coordinates and leads kids City Children’s Ministry of Light of Christ United 

Methodist Church 

 

Classification: Part-Time Position (15 hours) 

Reports to: Lead Pastor 

Date: September 30, 2021 

 

Job Description 

 

Provide Christ-centered care, education, program activities and age-appropriate curriculum for 

children infant to fifth grade. The Director of the Children’s Ministry will seek to foster spiritual 

development and an understanding of the Christian faith in Kids City, leading the children to 

growth in their personal relationship with Christ and others. 

 

The Director of Children’s Ministry must present a relational presence, be Spirit-led, dynamic, 

energetic, possess a broad knowledge base of children’s learning styles and have strong 

organizational skills. 

 
Qualifications 

 A love for God and a faithful Christian lifestyle. 

 A call and passion to serve children and their families. 

 A strong commitment to prayer.  

 Degree in Christian Education or desire to pursue training concurrent with 

employment. 

 Excellent organizational and interpersonal skills. 

 Ability to grow with the position. 

 All applicants must be drug-free and able to pass a drug test.  

 Undergo a criminal background check 

 Ability to work respectfully within a culturally diverse church, inclusive of all identities 

of race, gender, ability, ethnicity, and orientation. 
 

Responsibilities 

 
Personal Spiritual Growth is paramount.  A strong commitment to daily prayer & 

Scripture reading is of the utmost importance for the leader of Children’s 

ministry. 

 Organize and coordinate setup for all children’s activities. 

 Recruit Children's Ministry Team Members. Appoint a liaison with each area. 

 Recruit and schedule teachers for Sunday morning Children’s Ministry classes: Nursery 

(babies/toddlers), K4-K5 (four and five-year-olds), and Kids City (1st-5th-grade 

Children’s Worship Experience). 

 Obtain and provide teachers with age-appropriate curriculum materials and lesson 

plans. 



 Sustain policies and procedures to provide a safe, quality environment for children 

and volunteers. 

 Maintain good communication with families. 

 Help develop budget needs and oversee allocation of funds for Children’s Ministry. 

 Recruit and facilitate a Special Events team, which plans events.  

o Easter Egg Hunt 

o Vacation Bible School 

o Easter & Christmas music/programs 

 Consult with other Christian educators as needed. 

 Facilitate participation of Light of Christ children in at least one mission project per 

year. 

 Attend bi-weekly staff meetings, quarterly Ministry Area meetings, monthly Leadership 

Team meetings, Church Council meetings as needed, and monthly individual 

meetings with Lead Pastor. 

 Other duties as directed by the Staff Parish Relations Committee. 

 
Work Environment   

This role operates in a church ministry environment.  The range of work requires 

adaptability and may require routine use of standard office equipment as well as 

scheduling, communication, and presentation computer programs.  

   
Other Duties   

Please note this job description is not designed to cover or contain a 

comprehensive listing of activities, duties or responsibilities that are required of 

the employee for this position.  Duties, responsibilities, and activities may change 

at any time with or without notice. 

 
Signatures  

This job description has been approved at the following necessary levels:   

 

Lead Pastor _______________________________________________Date_______________   

 

SPRC Representative _______________________________________Date_______________   

 

Employee Signature below constitutes employee’s understanding of the requirements, essential 

functions and duties of the position.   

 

Employee   ________________________________________________Date_______________ 


