REQUEST FORM for OFFERING CONTINUING EDUCATION UNITS 

To be submitted by a VA Conference Board, Agency, or District
 for permission to offer CEU credit for an event

Board of Ordained Ministry
Virginia Annual Conference, The United Methodist Church

Event Title:  
  Date(s) of Event:  

Sponsoring Organization(s):  

Event Coordinator/Registrar:  
Telephone:  

Address:  
  e-mail:  

Brief description of event (include event objectives and format):

What “characteristics” in the Characteristics for Effective Clergy does this event address:

List Instructor(s) and briefly denote professional qualifications/agency affiliation: 

Attach a copy of the brochure, schedule, agenda, or the web address where publicity can be found.

Event Location:   
 Event Fee: 


Number of Expected Participants: 


An evaluation is required for all events granting CEU’s. How will your event meet this requirement?

Number of instructional contact hours: 
 [Refer to the Policy for Offering CEUs or if event was online refer to the Adaptive Technology Document]
Application submitted by (if different from registrar):  

Address:  

Phone:  
  e-mail   

Submit by e-mail to ClergyExcellence@vaumc.org; Phone: (804) 521-1140
Or , mail completed application to: Center for Clergy Excellence
VAUMC, P.O.Box 5606, Glen Allen, VA 23058
For Office Use Only: Number of C.E.U.(s) approved:  _________________
